Users’ Conference Presenter’s FAQ

SirsiDynix SuperConference 2008

Q. How do people know I’m a presenter?

A. You will be given a presenters’ ribbon with your name badge when you register.  If there isn’t one attached to your conference badge, please ask anyone at the registration desk for one.

Q. What equipment is available in each session room?

A.  Each room has the following equipment:



1. Laptop w/mouse


2. Projector



3. Screen



4. (1) Wireless lavaliere microphone
NOTE: PLEASE remember to remove your lavaliere microphone at the end of your presentation and leave it beside the     computer for the next presenter.
Q. What is a good way to deal with cell phones interrupting my presentation?
A. Please take a moment at the beginning of your presentation to ask attendees to silence their cell phones.
Q. Where are the handouts for my session?

A. Prior to the conference, presentations will be available online for registered attendees. There will also be print-on-demand stations set up should an attendee still desire to print out a copy of a presentation while at the conference. Attendees also have the option of requesting a 3-ring binder during the registration process.
Q. What if I need to have photocopies made?
A.  We suggest that you make any needed photocopies in advance and either ship or bring them with you to the conference. 
Q. What do I do if I have any questions or needs prior to or during my session?

A. ICM Event Staff will be available at each session room prior to its start.   They will be the first line responders for any help or assistance you may need and should be easily recognizable by their gold ICM name badge.  Additionally, you may find ICM staff at a table in the foyers adjacent to your presentation room.   These tables will be easily recognized by the Teal ICM Banners.   

Q. Can I get into my session room at any hour?

A. Session rooms will be unlocked between 7:30am and 6:00pm
Q. How early should I be in my session room?

A. There is a fifteen minute break between most sessions (some breaks are longer). You should be in your session room as early as possible before your session in order to find your presentation on the computer and familiarize yourself with the room and setup.

Q. Do I need to use the SC2008 PowerPoint template for my presentation?

A. Yes, this helps with continuity and makes your presentation easily identifiable for those viewing from the website. 
Q. How do we handle multiple presenters of one session?

A. Please have one person be the “lead” and send your individual PowerPoint slides to this person. This person will then be responsible for combining all presenters’ slides into one master PowerPoint to be submitted by the due date.

Q. The sessions are 60 minutes. How long should my actual presentation last?
A.  Your presentation should take about 40 minutes providing you want to allow for questions. Presenters are responsible for ending their sessions on time.
Q. Where is my PowerPoint presentation?

A. PowerPoints can be found by clicking on a desktop shortcut located on the computer in each session room. 
Q. What if I have a revised/or new PowerPoint that I need loaded on a computer?

A. We highly encourage you to use the presentation that is already loaded on the laptops. If you do need to use a revised presentation, we recommend that upon your arrival to the conference you immediately seek out a member of the ICM Event staff to ask them if your new presentation can be loaded. Make sure the session title, session date, session time, and session room is clearly labeled. A USB drive is the preferred device for storing revised presentations. We will do our best to accommodate your requests for these revisions/additions. Please do not leave any materials at the Registration Desk.
Q. Can I just load my revised/new PowerPoint myself?

A. If you do need to use a revised presentation, we recommend that upon your arrival to the conference you seek out a member of the ICM Event staff to ask them if your new presentation can be loaded. 
Q. Will my presentation be available online?

A. Yes, Online access will be available via the SuperConference Web (http://www.superconference.info) site.

Q. What Internet capabilities are available to use during my presentation?
A. All computers in the session rooms have high speed Internet access. All Internet software will have shortcut icons on the desktop (Internet Explorer, Firefox, and Microsoft Office).
Q. What if I need to get to my organization’s system and I will need an IP address.

A. As we get closer to conference time we hope to be able to give you a range of IP addresses.
Q. What if I want to use my personal laptop during my presentation?
A. We prefer that you use the equipment provided by the conference. However, should you need to use your own equipment we ask that you be considerate of your co-presenters and make sure the room is left as you found it with all conference equipment set up and operational. For assistance please find a member of the ICM Event staff.
Q. What if I want to load a Unicorn WorkFlows client on the session computer?

A. Please contact a member of the ICM Event staff to assist you in loading the client prior to your presentation and to assist you in uninstalling the client after your presentation. You will be responsible for providing your own copy of WorkFlows software.
Q. What if I want to include screen shots in my presentation?
A. Graphics can be a big plus for your presentation, but remember they do affect the size of the file. The most important thing to note when using screen shots is audience visibility. Consider whether a person in the back of the room can make sense of the image.

Q. Are there any general guidelines for creating presentations?

A.  The May 2006 issue of Info Career Trends (LISjobs.com) has a collection of articles that provide presentation tips for librarians.  
Thank you for making a presentation and for helping make SuperConference 2008 a success!
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